
The following information presents the benefits which can be availed by the SMU 

Employees and staff. These can be seen from the Administrative Employment Manual for 

Academic Personnel in Higher Education (AEMAP) on pages 213-237 and pages 240-244.  
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March 20, 2025 
 
WHO​ : ​ ALL ACADEMIC AND NON-ACADEMIC PERSONNEL 
WHAT​:​ EMPLOYEES’ LENTEN RECOLLECTION 
WHEN​:​ MARCH 18 & 19, 2024 
WHERE:  ​ DAY 1: SACRED HEART CENTER 
​ ​ DAY 2: FR. CORNELIUS TONUS GYMNASIUM 

 
This year’s Lenten recollection is an opportune time to journey together, spend time in 
communal prayer and enjoy the wonders of God’s creation so that we can nourish our soul 
and recharged for greater service to others. To have better accommodation, the community 
is divided into two groups: Day 1: All Tertiary Academic and Laboratory Assistants​
Day 2: All Non-Academic Tertiary and Basic Education.  
The recollection master is from the Diocese of Baguio, Rev. Fr. Benedict Villapa. He 
facilitates well as seen on the response of the employees. Here is the schedule of the two 
days activity: 
 
8:00- 8:15 AM​ ​ ​ Registration 
8:15-8:30 AM​​ ​ ​ Orientation 
8:30- 10:00 AM​ ​ ​ Recollection: Session 1 
10:00- 10:30 AM​ ​ ​ Break 
10:30- 12:00 Noon​ ​ ​ Recollection: Session 2 
12:00​ - 1:30 PM​ ​ ​ Lunch  
1:30- 2:30 PM​ ​ ​ Recollection: Session 3 
3:00- 3:20 PM​ ​ ​ Health Break 
3:20-3:30 PM​​ ​ ​ Preparation for the Culminating Mass 
3:30 PM​ ​ ​ ​ Eucharistic Celebration 
 
For non-academic employees: Heads of offices were asked to arrange that a staff or a 
skeletal workforce, if needed, will join March 18 while others join March 19 so that the 
office can still serve clients. 
 
Special arrangements or requests was entertained until March 14, 2024 at the Campus 
Ministry Office beside the Mary Seat of Wisdom Chapel. 
 

 
 
 
SR. AILEEN  G. ADJARO, SIHM 
      Staff, Campus Ministry 
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29 May 2024 

Subject: ​ Narrative Report on the Seminar-Workshop on Gender and Development 
Seminar at CHED Region 2 

Saint Mary’s University participated in the seminar-workshopT on Gender and 
Development (GAD) with the theme, “Exploring Netizenship and Gender-Inclusive 
Language in the Digital Era” on May 23, 2024, at the Pulsar Hotel Premier Suites, Buntun 
Highway, Tuguegarao City.  

The seminar-workshop aims to: 

●​ Enhance the participants’ understanding of netizenship and digital technology to 
advance gender equality and empower women and gender minorities, 

●​ Share and explore best practices and strategies for promoting gender-inclusive 
language and creating inclusive language and creating inclusive online communities 
that prioritize diversity, equity, respect, and 

●​ Inspire participants to take concrete actions to promote gender-inclusive language 
and advocate for netizenship principles in their respective spheres of influence, 
whether online or offline. 

Two (2) employees from SMU actively participated namely: Mrs. Alona C. Costales, GAD 
Focal Person and Associate Dean for Women, and Miss Richelle D. Francisco, guidance staff 
from the Guidance and Testing Office (GTO) who joined other representatives from the 
different public and private Higher Education Institutions (HEIs) in Region II. 

During the morning session, Dr. Pinky T. Jimenez, Director of the Department of 
Information and Computer Technology (DICT), Region II, discussed “Netizenship and 
Digital Technology for GE and WE. She shared the plan of Region II for the construction of 
the BPO industry which will be good employment for jobs and opportunities especially for 
college students. Additionally, the programs and projects offered by the DICT was also 
discussed. For the afternoon session, Dr. Emmanuel James P. Pattaguan, the Vice President 
for Academics of the University of Saint Louis, discussed “Gender-Inclusive Language in the 
Digital Era”. Activities were done to further explain the topics in the appropriate language to 
make them gender-neutral, proper pronouns for the LGBT community, etc.  

Truly, it had been a fun-filled and life-changing experience for the participants.   
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Prepared by: 

MISS RICHELLE D. FRANCISCO 
Guidance Staff 
 

Noted by: 

DR. EDWIN EDILBERTO N. MANIA, St.B., RGC 
Head, GTO 

 



 

 

 

 

MENTAL HEALTH SEMINAR 

 

The Human Resource Development Office (HRDO) organized the Mental Health Seminar for the 

Saint Mary’s University (SMU) employees last February 02, 2022 from 3:00 pm to 5:00 pm via 

Zoom. This aims to encourage mental health awareness and serves as one of our health support 

services to SMU employees.  

 

The seminar started with an opening prayer. This was followed by a welcome remark by Dr. John G. 

Tayaban, VP for Administration.  

 

The invited resource person is Sir Jojet Lamberto R. Mondares, RPsy, RPM, Director/Supervising 

Pscyhologist of Psychstart Psychological, Academic and Arts Services in Baguio City. The highlight 

of his topic is the Stress Management. He used the Kuluan Model for his discussion. According to 

this model, we can be compared to a kettle. When the heat or flame is too high, steam or hot water 

overflows in the kettle. Just like us, the more we deal with our stressors we tend to have physical 

(muscle contractions, fast heartbeat), emotional (irritated, get angry), cognitive (absentminded, 

preoccupied), and behavioral (can’t settle, has a behavior pattern) stress reactions. He further 

highlighted that while these reactions are normal, we should not let our stressors let us reach a 

point where it is already too much for us to handle. 

 

He identified some stress management resiliency resources, which include 1) Reduce Stressors 

(identify and control stressors); 2) Reduce Tension – verbal (prayer, talking to a friend, journaling), 

physical (going to the gym, jogging), and creative (crafts, painting); 3) Remove from the Stressors 

(temporary or permanent); 4) Add Resiliency Resources (support system, activities that make us 

happy); and 5) Reduce Internal Stressors (deal with our personal issues). He finished his discussion 

by reminding the participants that sometimes we have different ways in dealing with stress but in 

the end we have to know if it is healthy or it brings us pain. 

 

A certificate of appreciation has been awarded to the resource person before the seminar ended. It 

has been concluded with a closing prayer led by Mrs. Rachelle A. Liyac, HRDO Staff. The talk has 

been motivational and inspiring that it received good feedback. 
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The Kuluan Model presented by Sir Jojet Lamberto R. 

Mondares, RPsy, RPM, the resource person. 

Sir Edwin B. Aduca, STEH Faculty Member, asking the resource 

person during the open forum segment. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

The awarding of certificate of appreciation to Sir Jojet 

Lamberto R. Mondares, the invited resource person. 

Some of the participants during the picture taking. 



 

 

 

 

 

 

 

FAMILY WELFARE PROGRAM (FWP) REGIONAL CONFERENCE 

 

 

The Department of Labor and Employment (DOLE) held the Family Welfare Program Regional 

Conference last September 30, 2022 conducted at the Japi Hotel, Cauayan City, Isabela from 8:00 am 

– 4:30 pm. 

 

The conference started by the preliminaries – Invocation, National Anthem, and Introduction of 

Participants. Sir Jesus Elpidio Atal, Jr., DOLE Assistant Regional Director, welcome the participants 

and gave an opening remarks. Sir Joel M. Gonzales, DOLE Regional Director, gave an inspirational 

message. 

 

The morning session have a total of four topics covered in the conference, which are: 1) FWP: An 

Approach in Boosting Workplace Productivity & Improved Worker – Management Relations; 2) 

Family Planning Program in the Philippines; 3) First 1000 days of Life: For a Healthier Pinoys; 4) 

Enhanced Partnership Against Hunger and Poverty (EPAHP). 

 

The first topic was discussed by Mr. Onofre James E. Mendoza, LR Unit Head. He presented the 

Family Welfare Program (FWP), its aims, benefits, and focus. He highlighted that FWP aims to boost 

workplace & improved worker-management relations through its dimensions – reproductive health 

and responsible parenthood; education/gender equality; spirituality or value formation; income 

generation/livelihood/cooperative; medical health care; nutrition; environment protection, 

hygiene and sanitation; sports and leisure; housing; and transportation. These dimensions will be 

the guide of labor and management in implementing programs and projects.  

 

The second topic was presented by Ma’am Herita O. Maracubbo, Regional Director of the Philippine 

Commission on Population (POPCOM). She talked about Family Planning Program in the 

Philippines. She highlighted the importance of family planning and the existing legal methods to 

undertake in family planning. 

 

The third topic was presented by Ms. Maria Gisela M. Lonzaga, Regional Nutrition Program 

Coordinator of the National Nutrition Council. She discussed the first 1000 days of Life: For 

Healthier Pinoys. She highlighted the importance of the first 1000 days of an infant and some ways 

the organization can do for the welfare of new-born child, which includes setting-up a workplace 

lactation station and setting a breastfeeding policy. 

 

The fourth topic was presented by Ma’am Lucia S. Alan, Regional Director of Department of Social 

Welfare and Development (DSWD). She discussed about the Enhanced Partnership Against Hunger 

and Poverty (EPAHP). She shared some efforts and interventions of the national government in 

addressing the hunger and poverty in our country.  

 



The afternoon session was sharing of FWP good practices from selected agencies in the conference 

including: Oceana Gold Philippines, Callang General Hospital & Medical Center, Isabela I Electric 

Cooperative, and University of Saint Louis. The sharing was followed by the election of officers and 

induction of the new set of officers led by Ms. Florie Ann Prasad. 

 

The conference ended with Ms. Laura B. Diciano, DOLE Technical Support Services Division (TSSD) 

Chief, giving her closing remarks.  
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DOLE Regional Director Joel M. Gonzales 

during his inspirational message. 

Ms. Cristy Ann Mae Mamba during the 

introduction of participants. 

I. PRELIMINARIES 

II. TALKS 

a. FWP: An approach in Boosting Workplace 

Productivity & Improved Worker – Management 

Relations 

b. Family Planning Program in the 

Philippines 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

c. The First 1000 days of Life: For 

Healthier Pinoys 

d. Enhanced Partnership Against Hunger 

and Poverty (EPAHP) 

Mrs. Ma. Haydee C. Guillermo, USL HRMD Director, during 

her sharing of the USL’s FWP best practices. 

III. SHARING OF FWP BEST PRACTICES 

IV. GROUP PICTURE 

The participants of the FWP Regional Conference together with 

the FWP DOLE Organizers and RD Joel M. Gonzales. 



 

 

 

 

FAMILY WELFARE PROGRAM (FWP) ORIENTATION 

 

On the 5th day of  June 2023, the Department of Labor and Employment (DOLE) held the Family 

Welfare Program Orientation  at the University Boardroom, Saint Mary’s University, Bayombong, 

Nueva Vizcaya started at exactly 2:00 pm in the afternoon. 

The conference started by the preliminaries – Invocation (University Prayer) and Introduction of 

Participants. Welcome and opening remarks were given by Sir John G. Tayaban, SMU VPA. The 

Introduction of the speaker was given by Ma'am Ruby Lyn R. Nuestro, SMU HRDO Director. 

The topic centralizes with the Family Welfare Consciousness of labor and management to help 

instill productivity, motivation, improvement of worker-management relation, and establish the 

Family Welfare Component within the workplace as a major issue concern and action of Family 

Welfare Committee (FWC). 

There were a total of ten dimensions to achieve the goals and objective of Family Welfare Program 

discussed by Ms. Basilisa M. Iringan, Sr. Labor and Employment Officer and Regional Focal Person 

of FWP. The ten FWP dimensions are the following: 1) Reproductive Health/ Responsible 

Parenthood; 2) Education/ Gender Equality; 3) Spirituality/ Values Formation; 4) Income 

Generation/ Livelihood/ Cooperative; 5) Medical Healthcare; 6) Nutrition; 7) Environment 

Protection, Hygiene & Sanitation; 8) Sports & Leisure; 9) Housing; 10) Transportation.  

The first dimension, Reproductive Health and Responsible Parenting discusses having free family 

planning services and spouse for responsible parenthood. Example of programs and activities were 

cited. 

Second was the Education and Gender Equality that discusses having advocacy on gender issues 

and equality, recognizing women's month/day, and Education on women-related laws and policies. 

Examples of programs and activities were also cited. 

Third from the list, Spirituality/ Value Formation discusses giving awards and recognitions to 

workers, value formations of workers, and support the worker's spiritual upliftment and conduct 

religious activities. A sample of activities were also given. 

Fourth, was the Income Generation/ Livelihood/ Insurance. Here, she discussed that in order to 

have productive workers, management should support livelihood activities such as Seminars 

regarding livelihood, promotion of entrepreneurship, and self-reliant projects. 

Fifth from the list was Medical Healthcare wherein she discussed that management should have 

health education programs, have free clinics for workers, and have access to free medical services 

for the workers. 

Sixth was Nutrition. She discussed that management should inclusion of nutrition related programs 

as non-wage benefits in CBAs/company policies or program of company without union e.g.  



Conduct of activities for nutrition friendly workplaces. Management should also have monthly 

regulation of canteen and have access to adequate safe food and water for the workers 

Seventh from the list is conduction of Environment protection, hygiene, and sanitation. Activities 

such as Promoting 5s; tree planting; Climate Change and disaster risk reduction management; 

firefighting activities; No Smoking policy are inclusion of this section. 

Eighth is having sports and leisure for the workers. By this, management should support sport-

related activities and recreational activities. She also cited a sample of activities that management 

can give.  

 

Ninth from the list is the implementation of free Housing for the workers wherein provision of free 

subsized housing or quarters for workers and relocation assistance/ allowance for the workers. 

Lastly, the implementation of having free subsized transportation for the workers; having 

Auto/Car/ Motorcycle plan allowances; availability of free parking areas for the workers are 

helpful. 

After the seminar, an open forum was conducted for each participants to hear their understanding 

and reflection about the seminar. The conference ended with Sir John G. Tayaban, SMU VPA, giving 

his closing remarks. 
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II. TALKS 

 

 

 

 

 

 

  

  

 

 

 

 

Mrs. Ruby Lyn R. Nuestro, RGC – Director, HRDO. 

During the Introduction of the speaker and Colleagues. 

Dr. John G. Tayaban –Vice President, Administration. 

During his welcome/opening remarks. 

Ms. Basilisa M. Iringan, Sr. Labor & Employment Officer & Regional 
Focal Person of FWP.  Talks about the: 
 
1. Description of the Family Welfare Program, with D.O. 56-03 as the 

enabling issuance. 
2. FWP target clientele. 
3. Rationale in providing family welfare services to employees. 
4. Ten Dimensions of the FWP, with RPRH as a required component 

by providing access to family planning services to workers. 
5. Family Welfare Committee as workplace implementing 

mechanism which is tripartite in nature. 
6. DOLE roles. 
7. Employer roles. 
 



 

III. OPEN DISCUSSION 

 

 

 

 

 

 

 

 

 

 

 

IV. AWARDING OF CERTIFICATE 

 

 

 

 

 

 

 

V. GROUP PICTURE 

 

 

 

 

Participants during the open discussion. 

The participants of FWP Orientation together 

with Ms. Basilisa M. Iringan. 

Awarding of the certificate to the speaker. 



 

 

NUMBER OF SMU EMPLOYEE AND STAFF COUNSELED BY THE GUIDANCE 
COUNSELOR 



Staff Development  

 
The guidance counselors and staff of the Guidance and Testing Office (GTO) 

continuously enhanced their skills and knowledge in providing better services to the 
student clients and the employees of Saint Mary’s University. 

Aside from providing counseling to the students, the guidance counselors also 
served as resource speakers during seminars such as mental health, resume writing, 
teambuilding activities, and the likes. Additionally, they also facilitate activities aimed at 
enhancing and making the stay of Marian students in the university more bearable.  
​ The following are the activities conducted, facilitated, and joined by the guidance 
counselors:  
 

Name of Activity Date Venue Involvement FB Link (If 
available) 

Gabay Alalay: A Webinar to 
Pave the Way for the School 
Community Well-Being and 
Mental Health Care 

December 
15, 2023 

Online via 
Zoom 

Participant - 

Career Pathway Seminar 
Workshop 
 

February 
24, 2024 

Saint 
Mary’s 
University 

Organizer/S
peakers 

https://www.
facebook.com
/share/1J825
6VH8c/ 

Rotary Youth Leadership 
Awards 

March 2-3, 
2024 

PLT 
Wellness 
Resort, 
Solano, 
Nueva 
Vizcaya 

Resource 
Speaker 

 

Writing an Effective Resume March 20, 
2024 

Saint 
Mary’s 
University 

Organizer/S
peakers 

https://www.
facebook.com
/share/1D3Fa
vb3nr/ 

2024 Search for CHED-PADS 
Innovative Awards Regional 
Category (Evaluation Phase) 

April 19, 
2024 

CHED 
Regional 
Office 02, 
Tuguegara
o City, 
Cagayan 

Participant https://www.
facebook.com
/share/1K9H
hK1YAh/ 

Faculty Research Forum April 24, 
2024 Saint 

Mary’s 
University 

Paper 
Presenter 
and Primary 
Collaborator 

 

https://www.facebook.com/share/1J8256VH8c/
https://www.facebook.com/share/1J8256VH8c/
https://www.facebook.com/share/1J8256VH8c/
https://www.facebook.com/share/1J8256VH8c/


Philippine Guidance and 
Counseling Association 
(PGCA), Nueva Vizcaya 
Chapter 1st Annual Chapter 
Conference (Theme: Navigating 
Change: Adapting Counseling 
Strategies to Evolving Societal 
Needs) 

May 9-10, 
2024 

Saint 
Mary’s 
University 

Organizer/Pa
rticipants 

https://www.
facebook.com
/share/1BaE4
cK3As/ 

Exploring Netizenship and 
Gender-Inclusive Language in 
the Digital Era 

May 23, 
2024 

CHED 
Region 2 
Office, 
Tuguegara
o 

Participant  

Forum: Mental Health in the 
Workplace 

May 31, 
2024 

PLTC, INC. 
Luis A. 
Tiam 
Medical 
Center, 
Bascaran, 
Solano, 
Nueva 
Vizcaya 

Resource 
Speaker 

 

 

https://www.facebook.com/share/1BaE4cK3As/
https://www.facebook.com/share/1BaE4cK3As/
https://www.facebook.com/share/1BaE4cK3As/
https://www.facebook.com/share/1BaE4cK3As/


SMU EMPLOYEES AS ACTIVE OFFICERS AND MEMBERS OF THE PHILIPPINE 
GUIDANCE AND COUNSELING ASSOCIATION, NUEVA VIZCAYA CHAPTER FOR 

2023-2024 

The Philippine Guidance and Counseling Association, Nueva Vizcaya Chapter is a chapter 
organization of the Philippine Guidance and Counseling Association, Inc., last May 2023, 
with the effort of its newly elected President, Ms. Kristine Ann Israel and its treasurer, Mrs. 
Keith Ivy Aggasid.  
 
The turnover ceremony and oath-taking of its newly elected officers was held on March 7, 
2023, at the Pedro Calungsod Hall of Saint Mary’s University, Bayombong, Nueva Vizcaya.  
 
As its first activity, the Chapter conducted the RACE Against Suicide: A Gatekeepers 
Training Toolkit for Suicide Prevention in School on July 11, 2023. This was followed by the 
General Assembly at the Philippine Science High School-Cagayan Valley Campus. The 
participants were the Chapter members from Nueva Vizcaya, Ifugao, Isabela and Quirino. 
There were also non-member participants who were mental health advocates.    
 
At present, the Chapter continues to extend their services to different schools, 
organizations, agencies and to the community by facilitating various seminars and trainings 
and spearheading different programs.  
 
In addition, there is an on-going plan of partnership with a certain parish and the provincial 
jail for some possible activities and programs. 
 
Documentations: 
 
 
 

 

 

 

 

 

 

 

 

 
 



SMU Employees and their position in the PGCA 2023 

The GTO guidance counselors who are RGCs are all bona-fide members of the PGCA 

and the PGCA Nueva Vizcaya Chapter. It is also actively involved in the local chapter, with 

most of its officers coming from the University. The PGCA-NV also has a registered domicile 

is the GTO located at the main campus. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

     

 

 

 

 



 

 

 



 

 

 

 

 

 

 

Source: p. 223 of Administrative and Employment Manual for Academic Personnel (Higher 
Education) 
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