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Computer Literacy Training to Ipil-Cuneg Brgy. Officials 
 

Project Title: Computer Literacy 

Date: February 17, 2024, at Barangay Ipil-Cuneg 

Time: 1:30-5:00 PM 

Team 

Composition: 

EDTech Team 

Project Leader: Mr. Jerson Mar A. Mendoza 

Project 

Staff/Members: 

Mr. Mark Ian Billedo, Pedelina D. Bulligan,Mr. Chot Reyonin Dela 

Cruz, Mr. Lawrence Santiago,  

Narrative 

The major goal of the computer literacy workshop held on February 17, 2024, at 
Barangay Ipil-Cuneg was to provide participants with critical digital skills, with a special 
emphasis on the use of Microsoft Word. The session's goal was to teach participants, 
especially Barangay Council members, how to use MS Word efficiently for a variety of 
activities such as inserting images, tables, and formatting. 
 

The session began with an introduction by Mr. Jerson Mar A. Mendoza and Mr. 
Mark Ian Billedo, with the support of three (3) ICT-12 students, who played an important 
role in its success. Their effort to strengthen the community via education and 
technology demonstrates their commitment to inclusive development. emphasizing the 
importance of computer literacy in today's digitally connected environment. The 
facilitators stressed the necessity of learning fundamental digital skills to improve 
productivity and communication. 
 

The computer literacy class got a favorable response from participants, who 
expressed gratitude for the opportunity to improve their digital abilities. Participants 
indicated increased confidence in their abilities to navigate Microsoft Word and use its 
features efficiently. There were 8 participants, 1 male, 7 female. 
 

In today's digitally-driven world, computer literacy has become a fundamental 
skill set necessary for personal, academic, and professional success. A computer literacy 
program is essential to equip individuals with the knowledge and skills required to 
navigate and utilize technology effectively. The rationale behind such a program 
encompasses several key points: 
 

1.​ to equip participants with the fundamental skills necessary to navigate, use, and 
understand the features and functionalities of Microsoft Word and Excel. 
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2.​ to enable participants to create, edit, format, and manage various types of 
documents efficiently using Microsoft Word 

3.​ to teach participants how to create, organize, and manipulate data using Microsoft 
Excel, including tasks such as data entry, formulas, and basic calculations. 
 

The participants were given a task using MS Word, and the facilitators were faced with 
some challenges: 

1.​ Participants often have varying levels of familiarity with technology and MS Word, 
requiring tailored instruction to accommodate both novices and more 
experienced users. 

2.​ MS Word offers a multitude of features and functions, which can overwhelm users, 
especially those new to the software. Simplifying complex concepts and providing 
clear guidance is essential. 

3.​ Some participants may feel intimidated or anxious about using technology, leading 
to reluctance or resistance. Creating a supportive learning environment is crucial 
to overcoming these barriers. 

4.​ Without regular practice, participants may struggle to retain newly learned skills. 
Providing ample hands-on practice and follow-up support is necessary for skill 
reinforcement. 

5.​ Participants with disabilities or diverse learning needs may face barriers in 
navigating MS Word. Ensuring accessibility features are utilized and providing 
alternative learning formats is essential for inclusivity. 
 

Documentation 
 

The computer literacy class got a favorable response from participants, who expressed 
gratitude for the opportunity to improve their digital abilities. Participants indicated increased 
confidence in their abilities to navigate Microsoft Word and use its features efficiently. 
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Prepared by: Mr. Jerson Mar A. Mendoza 

Date Submitted: April 18, 2024 
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Project Title: Capacitation Seminar for SK Candidates 

Date: October 14 
Time: 8:00-12:00 A.M. 
Team 

Composition: 
Ernest Esmeralda 
Diwata Donato 
Rheena Niña Salinas 
Jones Liwan 

Project Leader: Erwin Naval 
Project 

Staff/Members: 
 
 
 
 
 
 

Narrative 
     We consulted our partner agencies as our initial activities. In September, we had consultations with 

Atty. Wilma Dulnuan-Binbinon, COMELEC Officer of Bayombong, in our plan to conduct a capacitation 

seminar for the candidates for SK positions during the election period. She agreed with our project 

proposal. She also informed us that no COMELEC rules and election laws will be violated in the 

conduct of the activity.  After that, we also proposed the project activities to Mrs. Karla Rollan, the 

Municipal Local Government Operations Officer of Bayombong. The MLGOO suggested that we 

propose these activities to Miss Jerlyne Marie Mendoza, the Local Youth Development Officer of this 

municipality. We had a short meeting with them as part of the planning.  During the meeting, two 

important decisions were made. First, the topics and speakers were identified, such as the history of 

the SK, leadership and decision-making, ethics and standards for SK, and Election laws, regulations, 

and updates. Secondly, we explored sources of funding for the capacitation seminar scheduled October 

14, 2023, held at Sacred Heart Center of Saint Mary's University.  Mayor Antonio Sergio Bagasao 

pledged to provide the snacks for the participants.  The expenses for tarpaulin, certificate holder, 

tokens for the speakers, and air condition fees for the venue were paid by the team members. 

      There were 82 candidates for SK positions who attended the capacitation seminar collaboratively 

organized by COMELEC, MLGOO, LYDO, and SMU, particularly the Social Sciences and Philosophy 

Department of the School of Teacher Education and Humanities. Dr. Erwin Naval and Mr. Ernest 

Esmeralda from DSSP were chosen to speak on the history of SK leadership and decision making 

respectively. Mr. Jayson Fajardo talked about ethics in SK while Atty. Wilma Dulnuan-Binbinon talked 

about election laws, regulations, and updates on COMELEC issuances for the Barangay and 

Sangguniang Kabataan Elections (BSKE). Mayor Antonio Sergio Bagasao of the municipality gave an 

inspirational message to the SK aspirants. In his inspirational message, he highlighted the importance 

of placing high standards on selecting leaders to change the result of governance. He said: "If we 

wanted to change the result of governance, then we have to change the processes. We have to change 

the traditional process of electing our leaders". 
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Prepared by: 

 
ERWIN D. NAVAL 

Date Submitted: November 28, 2023 
 

Note:  
*Append the list of extensionists/participants 
*Append the list of donors 
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